
  

 

 

 

 

 

At Silkmore Primary Academy presentation is extremely important. It is therefore 

essential that children learn the correct letter formation from a very early age and 

progress to a neatly joined style as soon as possible. In order for this to be achieved 

children must receive a consistent message from every member of staff. 

 Lessons must follow the RWI handwriting procedure  

 

(please see pg.25 in the Get Writing Handbook) 

In addition to the RWI procedures, the following additional criteria must be followed: 

 A discreet handwriting lesson must be taught weekly (in addition to the RWI 

handwriting within EYFS and Y1) 

 Handwriting should be completed in a separate handwriting book labelled with a 

sticker and marked with a range of marking stickers.  

 The letters ‘t’ and ‘f’ are tall and should be the same height as the other tall 

letters. 

 The letter ‘f’ must not fall below the line. 

 The following letters should not be joined from 

b, f, g, j, p, q, s, y 

 Join the preceding letter to the letter ‘x’ but do not join the subsequent letter. 

 All handwriting on display in the classroom must adhere to the handwriting policy 

(joined from KS2). 

 All adult responses in children’s books must also adhere to the handwriting 

policy and should set a good example. 

 Children must be taught to hold their pencil correctly and to sit properly at the 

table with both feet flat on the floor and a fist away from the table.  

 Tables to be turned to face the front of the classroom and teacher to model on 

whiteboard  

 Rubbers not to be used  

Handwriting Books 

 Every piece of work must have a short date written. 

 Each session the child should not complete more than 3 lines of the letter/word 

they are focussing on. 

 After 2 lines the children should stop and reflect with their partner on their 

favourite one. The children will need to explain to their partner why it is their 

favourite and circle it. 

 The class will then continue to complete the third line at the standard of their 

best formed letter.  



 During the lesson the teacher should move around the class checking formation 

and use a green pen to mark or model formation/sizing. 

 Each piece should be marked with a present it neatly marking sticker. This 

should either be a let’s celebrate or a fix it to correct the formation. 

 

 

The National Curriculum 2016 states that children should be taught to: 

Year 1 

 Sit correctly at a table, holding a pencil comfortably and correctly. 

 Begin to form lower-case letters in the correct direction, starting and finishing in the 

right place. 

 Form capital letters. 

 Form digits 0-9. 

 Understand which letters belong to which handwriting ‘families’ (i.e. letters that are 

formed in similar ways) and to practise these. 

Notes and guidance (non-statutory) Handwriting requires frequent and discrete, direct 

teaching. Pupils should be able to form letters correctly and confidently. The size of the writing 

implement (pencil, pen) should not be too large for a young pupil’s hand. Whatever is being used 

should allow the pupil to hold it easily and correctly so that bad habits are avoided. Left-handed 

pupils should receive specific teaching to meet their needs. 

Year 2 

 Form lower-case letters of the correct size relative to one another.  

 Start using some of the diagonal and horizontal strokes needed to join letters and 

understand which letters, when adjacent to one another, are best left unjoined.  

 Write capital letters and digits of the correct size, orientation and relationship to one 

another and to lower case letters.  

 Use spacing between words that reflects the size of the letters. 

Notes and guidance (non-statutory) Pupils should revise and practise correct letter formation 

frequently. They should be taught to write with a joined style as soon as they can form letters 

securely with the correct orientation. 

Years 3 and 4 

 Use the diagonal and horizontal strokes that are needed to join letters and 

understand which letters, when adjacent to one another, are best left not joined.  

 Increase the legibility, consistency and quality of their handwriting [for example, by 

ensuring that the downstrokes of letters are parallel and equidistant; that lines of 

writing are spaced sufficiently so that the ascenders and descenders of letters do 

not touch]. 

Notes and guidance (non-statutory) Pupils should be using joined handwriting throughout their 

independent writing. Handwriting should continue to be taught, with the aim of increasing the 

fluency with which pupils are able to write down what they want to say. This, in turn, will support 

their composition and spelling. 

Years 5 and 6 

 Write legibly, fluently and with increasing speed by:  

o choosing which shape of a letter to use when given choices and deciding whether 

or not to join specific letters  

o choosing the writing implement that is best suited for a task. 



Notes and guidance (non-statutory) Pupils should continue to practise handwriting and be 

encouraged to increase the speed of it, so that problems with forming letters do not get in the 

way of their writing down what they want to say. They should be clear about what standard of 

handwriting is appropriate for a particular task, for example, quick notes or a final handwritten 

version. They should also be taught to use an unjoined style, for example, for labelling a diagram 

or data, writing an email address, or for algebra and capital letters, for example, for filling in a 

form. 

 

Handwriting non-negotiables 

At Silkmore Academy presentation is very important. It is therefore essential that 

children learn the correct letter formation from a very early age and progress to a 

neatly joined style as soon as possible. In order for this to be achieved children must 

receive a consistent message from every member of staff. 

Handwriting expectations: 

 
Weekly handwriting sessions  

 

Reception and KS1 should be encouraging and embedding the RWI rhymes to support 

letter formation. 

 

Handwriting practise to be recorded in handwriting books 

 

No more than 3 lines of practicing per session as we want QUALITY not quantity. 

 

Children to be taught how to join letters with diagonal and horizontal strokes from 

year 2. 

 

Using marking sticker ‘To present neatly’ 

 

TA’s and Teachers to use this handwriting at all times 

 

Pen licence suggested by teacher but approved by Head Teacher in KS2 (certificate to 

be handed out for this) 

 

Handwriting to be picked up on in Mini Missions  

 
Each session recorded should have the date on the left hand side of the page 

underlined then miss a line before starting the handwriting practise.  

 

 

 

 

 

 

 

 
 


